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1. Intent

At Hazel Slade Primary Academy we follow the National Curriculum and the Development Matters
framework. Our vision for writing is that children will become confident, capable, enthusiastic writers who
develop a genuine love for writing. They will use writing to express themselves and communicate to others
and will write independently for a range of purposes. They will be able to reflect on their own and the writing
of others.

At Hazel Slade Primary Academy, we view the acquisition of language skills to be of the utmost importance
and so the teaching of all aspects of English is given high priority. Writing is integral to our children’s whole
language experience; it is a crucial part of thinking and learning.

In our teaching of writing, we aim for all children to:

e Appreciate that writing is a universal method of communication

o View writing as a process over which they have control

¢ Enjoy playing with language and write for pleasure

o Write appropriately for specific real or imaginary audiences where possible
o Write for a variety of purposes

¢ Make judgements about the tone, style, format and vocabulary appropriate to the writing’s purpose,
audience and genre

o Write clearly, legibly and accurately with attention to punctuation, spelling and grammar

¢ Recognise that drafting, incorporating significant revision into their writing and proof- reading are
integral parts of the writing process

¢ Achieve independent writing of a high quality

The following statements are central to our view of writing development. At Hazel Slade Primary Academy
we believe that:
e Speaking and listening with confidence are significant factors in developing effective writing

e Reading and writing are closely connected and mutually supportive; we read as writers and write as
readers

¢ Writing should be designed to meet the needs of real or imagined audiences

o Writing tasks should be prepared through preliminary talk and teachers should model writing for their
pupils when appropriate

¢ Children should be given the opportunity to collaborate with other children both to compose and to
revise their writing

e Writing skills can be improved through reflection
e Children should be closely involved in assessing their own development as writers
¢ More effective writing is dependent upon increasingly informed grammatical and linguistic choices

e The teacher’s response to the child’s composition (e.g. praising aspects of the content) is crucial in
developing confidence and motivation

¢ The skills of transcription (i.e. handwriting, punctuation and spelling) must be planned for and taught.

The curriculum has been designed so children can build upon their prior knowledge and skills. Progression
maps are attached to show how each skill progresses through the year groups.
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2. Implementation

Writing is taught and learnt in specific meaningful and effective contexts. These include:

e Complementary grammar and punctuation activities using Classroom Secrets
e Modelled and shared writing

e Guided writing

¢ Independent or paired writing

e Sharing and reflecting on their writing

e Cross-curricular writing tasks e.g. through topic work

e Handwriting using LetterJoin

e Spelling using Topical Resources spelling lists

To support children in the acquisition of writing skills we will:

e Provide frequent opportunities to write

e Provide regular demonstrations of the writing process

¢ Model, draft and discuss many aspects of writing with children

¢ Provide opportunities to reflect on the writing process

¢ Give children time to refine their writing through editing and revising — ‘not yet’ time
¢ Provide children with opportunities to share their writing

e Reward and celebrate children’s efforts and achievements in writing

e Teach ICT skills that support effective and efficient electronic communication

Within this writing environment, the close relationship between writing and reading needs to be exploited.
We will provide a wide variety of texts which cater for children’s diverse interests and needs, and act as a
stimulus to their own writing.

3. Writing/Mark Making in the Early Years Foundation Stage

In the Early Years, children are encouraged to attempt their own emergent writing and their efforts are
valued and praised. As their phonic knowledge increases, this will be reflected in their writing. At the same
time, their knowledge of key words is supported through reading and writing activities, including shared
reading and writing.

A wide variety of opportunities are provided for children to engage in writing activities. Amongst these are:
e Shared writing
¢ Role-play (e.g. an office or restaurant)
e Labels
e Recipes
e Lists
e Making books
o Writing letters
e Menus
¢ Dough gym for pre-writing skills is used in Nursery

¢ Writing is a focus in each area of learning.
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Through engaging in these activities, children become aware that writing is used for a range of purposes.
They distinguish it from drawing, and learn the left to right convention of writing in English.

A variety of resources are used to encourage the development of the fine motor control which is essential
for good handwriting. These include playdough, tweezers, threading, cutting and tracing.

4. Writing in Key Stage 1
Shared Writing

Through shared writing the teacher demonstrates specific writing skills, sometimes acting as scribe. The
basics of how to form a letter, spell a word, leave a space or put in a full stop are demonstrated, followed
later by the more sophisticated strategies of modelling the planning, drafting or proof-reading of writing.

Shared writing will teach children how to:
¢ Generate imaginative and informative ideas through discussion and questioning, and record these

ideas in notes/ plans/ drafts

e Structure ideas in writing through the use of appropriate language, sentence structure, punctuation,
sequencing and lay-out

¢ Develop specific word level skills of spelling, handwriting and punctuation
¢ Refine writing to make it clearer and better suited to its audience and purpose
e Develop technical terms and vocabulary for understanding and discussing writing

e Publish and present written texts for others to read and use

Guided Writing

Guided writing sessions are used flexibly to provide a bridge between shared and independent work.
During these sessions the teacher or TA may scribe for specific children or support children writing
independently or in pairs.

They may focus on:

¢ Planning a piece of writing
e Supporting work in progress

e Evaluating and improving writing

Independent Writing

Children will be given frequent opportunities to write independently so that the skills demonstrated during
shared writing and supported during guided writing will be transferred into their own writing. Since
accurate, fluent and independent writing is dependent on a secure grasp of phonics, a high priority is
placed throughout on children linking their reading skills from the ‘RWI programme (‘Fred Time’ — see
separate Phonics policy) to their writing. Motor skills continue to be developed through targeted small
groups as necessary.

5. Writing in Key Stage 2
Shared Writing

Through shared writing the teacher will model the writing process with the children. This may include:

¢ Demonstrating planning strategies (e.g. writing frames)
e Using a familiar text as a starting point for writing
e Teaching the structural characteristics of a particular text type
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e Teaching the purpose and use of punctuation

¢ Playing with language and exploring different language choices

¢ Modelling higher level sentence constructions (e.g. conjunctions, complex sentences)
e Drafting

e Demonstrating revision strategies (e.g. checking for meaning, reordering to improve structure,
rewriting to improve clarity or to enrich language)

o Demonstrating editing strategies.

Guided Writing

During guided writing the teacher as ‘expert’ guides learners at an appropriate level by:

¢ Giving feedback on previously composed independent writing

¢ Modelling how to comment constructively on another writer’'s work
e Demonstrating a specific stage in the writing process

¢ Developing or reinforcing skills taught in shared writing

e Teachers will plan guided writing sessions flexibly, where they feel they will best meet the needs of
their class. At other times, teachers may instead support children individually during their independent
writing.

Independent Writing

During independent writing the children compose without direct teacher support. As children move through
KS2, they will be expected to write regularly and at increasingly greater length, developing crucial writing
stamina alongside other skills.

Independent writing, both within English lessons and across the curriculum will involve:

¢ Using the imagination and expressing ideas

e Applying skills learned in shared writing and guided writing

¢ Revising work in the light of feedback from teachers or peers
e Commenting constructively on other children’s writing

e Editing and proof-reading to improve transcriptional features

e Preparing work for presentation

6. Grammar and Punctuation

Grammar and punctuation teaching is most effective when it is short, sharp and frequent. Classroom
Secrets is used to practise these key skills. Word and sentence games encourage children to enjoy playing
with language and to experiment with different constructions that they may then apply in their independent
writing.

7. Handwriting

Aims of Handwriting:

e To develop a sense of pride, pleasure and enjoyment in their handwriting
e To adopt fluent, legible and joined handwriting

e To adapt lettering styles for different purposes

Writing Policy 7



At Hazel Slade Primary Academy we introduce pre-cursive writing in Early Years and Year 1. In Year 2 the
children are introduced to Letter Join and this continues to be used throughout KS2.

8. Special Educational Needs

Where children are identified as having needs that are additional to or different from their peers who are
achieving at the normal rate, teachers consult with the school Special Educational Needs Co-ordinator to
decide what the best support will be for a child for whom writing attainment is an issue.

9. Assessment for Learning

At Hazel Slade Primary Academy we assess writing using the writing checklists linked to expectations for
each year group in different genres of writing. These checklists are used by both staff and pupils as part of
the evaluation section of the writing process. Children assess the criteria they have included and set
themselves a next step. Teachers use these checklists to regularly update our tracker system for each
individual child, allowing progress to be monitored. Teachers have pupil progress meetings with the
Principal to discuss both attainment and progress.

10. Moderation

Writing is moderated to check teacher’s assessment. Writing is also moderated through events with other
schools in the Academy.
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Appendix 1 — Progression Map

3 & 4 Year-Olds
Reception
Early Learning Goals

webuleds
uonduosuely

Use some of their print
and letter knowledge in
their early writing. For
example: writing a
pretend shopping list
that starts at the top of
the page; write ‘m’ for
mummy.

Spell words by
identifying the sounds
and then writing the
sound with the letter/s.

Write short sentences
with words with known
letter-sound
correspondences using
a capital letter and a full
stop.
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To write some irregular
common words.
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Three and Four-Year-
Olds

Reception
Early Learning Goals

bunumpueH
uonduosuel |
Buim

Use large-muscle
movements to wave flags
and streamers, paint and
make marks.

Use one-handed tools and
equipment, for example,
making snips in paper
with scissors.

Use a comfortable grip
with good control when
holding pens and pencils.

Shows a preference for a
dominant hand.

Write some letters
accurately.

Develop their small motor
skills so that they can use
a range of tools
competently, safely and
confidently. Suggested
tools: pencils for drawing
and writing, paintbrushes,
scissors, knives, forks and
spoons.

Use their core muscle
strength to achieve a good
posture when sitting at a
table or sitting on the
floor.

Develop the foundations
of a handwriting style
which is fast, accurate

and efficient.
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Form lower case and
capital letters correctly.

Hold a pencil
effectively in
preparation for fluent
writing — using the
tripod grip in almost all
cases.

Write recognisable
letters, most of which
are correctly formed.
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EYFS

KS1

KS2

bunip3 pue bunum ‘buiuueld

Learn new vocabulary.

Articulate their ideas and
thoughts in well-formed
sentences.

Describe events in some
detail.

Writing Policy

To compose a sentence
orallybefore writingit.

Tosequence sentences to
form short narratives.

To discuss what they have
written with the teacher or
other pupils.

Torereadtheirwriting to
check that it makes sense
and to independently
begintomakechanges.

To read their writing aloud
clearly enough to be heard
by their peers and the
teacher.

To use adjectives to
describe.

thoseofothers (realand
fictional).

To write about real events.
To write simple poetry.

To plan what they are
going to write about,
including writing down

ideas and/or key words
and new vocabulary

To encapsulate what they
want to say, sentence by
sentence.

To make simple additions,
revisions and corrections
to their own writing by
evaluating their writing
with the teacher and other
pupils.

Torereadto check that
their writing makes sense
and that the correct tense

is usedthroughout.

Toproofreadto check
forerrorsinspelling,
grammar and punctuation
(e.g. to check that the
ends of sentences are
punctuated correctly).

and modelled examples to
plan theirwriting.

To proofread their own
and others’work to check
for errors (with increasing

accuracy) and to make

improvements.

To begin to organise their
writing into paragraphs
around a theme.

To compose and rehearse
sentences orally (including
dialogue).

dialogue), progressively
building a varied and
richvocabularyand
an increasingrange of
sentence structures.

To consistently organise
their writing into
paragraphs around a
theme to add cohesion
andto aid the reader.

To proofread consistently
and amend their own and
others’ writing, correcting
errors in grammar,
punctuation and spelling
and adding nouns/
pronouns for cohesion.

for and purpose of the
writing, selecting the
appropriate form and
using other similar writing
asmodels fortheirown.

To consider, when
planning narratives, how
authors have developed
characters and settings

in what pupils have
read, listened to or seen
performed.

To proofread work to
précis longer passages
by removing unnecessary
repetition or irrelevant
details.

To consistently link ideas
across paragraphs.

Toproofreadtheirworkto
assess the effectiveness
oftheirownand others’

writing and to make
necessary corrections and
improvements.

Q
]
33
o =
23 Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
S Reception
Early Learning Goals
_
Tosayoutloudwhatthey To write narratives about To begin to use ideas To compose and rehearse Toplan their writing by Tonotedownanddevelop
aregoingtowriteabout. personal experiences and from their own reading sentences orally (including identifying the audience initialideas, drawingon

reading and research
where necessary.

To use further
organisational and
presentational devices to
structure text and to guide
the reader (e.g. headings,
bulletpoints, underlining).

To use a wide range of
devices to build cohesion
within and across
paragraphs.

To habitually proofread for
spelling and punctuation
errors.

To propose changes to
vocabulary, grammar and
punctuation to enhance
effects and clarify
meaning.

To recognise how words

are related by meaning as

synonyms and antonyms

and to use this knowledge

to make improvements to
their writing.
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Use talk to help work out
problems and organise
thinking and activities.
Explain how things work
and why they might
happen.

Listen to and talk about
stories to build familiarity
and understanding

Retell the story, once they
have developed a deep
familiarity with the text;

some as exact repetition

and some in their own
words.

Use new vocabulary in
different contexts.

Write short sentences with
words with known letter-
sound correspondences

using a capital letter and a

full stop.

Re-read what they have
written to check it makes
sense.

Develop storylines in their
pretend play.

Write simple phrases and
sentences that can be read
by others.

Invent, adapt and recount
narratives and stories with
peers and teachers.
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Learn new vocabulary.

Use new vocabulary
throughout the day.

Describe events in some
detail.

Use talk to help work out
problems and organise
thinking and activities.

Explain how things work

and why they might
happen.

Develop social phrases.

Use new vocabulary in
different contexts.

Participate in small group,
class and one-to-one
discussion, offering their
own ideas, using recently
introduced vocabulary.
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Touseanumberofsimple
features of different
text types and to make
relevant choices about
subject matter and
appropriate vocabulary
choices.

To start to engage
readers by using
adjectives to
describe.

Towrite for different
purposes with an
awareness of an

increased amount of

fiction and non-fiction
structures.

To use new vocabulary
from their reading, their
discussions about it (one-
to-one and as a whole
class) and from their
wider experiences.

To read aloud what
they have written with
appropriate intonation to
make the meaning clear.

To demonstrate an
increasing understanding
of purpose and audience

by discussing writing
similar to that which they
areplanning to write in

order to understand and
learn fromits structure,
vocabulary and grammar.

To begin to use the
structureofawiderrange
oftexttypes (including
the use of simple layout
devicesinnon-fiction).

To make deliberate
ambitious word choices to
add detail.

To begin to create settings,
characters and plot in
narratives.

To write a range of
narratives and non-fiction
pieces using a consistent
and appropriatestructure
(including genre-specific

layout devices).

To write a range of
narratives that are well-
structured andwell-paced.

To create detailed
settings, characters
andplotinnarrativesto
engage the reader and to
add atmosphere.

Tobegintoreadaloud
their own writing, to
agroup or the whole

class, using appropriate

intonationandtocontrol the
tone andvolume so thatthe

meaningisclear.

To consistently produce
sustained and accurate
writing from different
narrative and non-fiction
genres with appropriate
structure, organisation
andlayoutdevicesfora
rangeofaudiencesand
purposes.

To describe settings,
characters and
atmosphere with carefully-
chosen vocabulary to
enhance mood, clarify
meaning and create pace.

To regularly use dialogue
toconveyacharacterand
toadvancetheaction.

To perform their own
compositions confidently
using appropriate
intonation, volume
and movement so that

meaning is clear.

Towrite effectivelyfora
rangeofpurposesand
audiences, selecting the
appropriate formand
drawing independently
onwhattheyhaveread
as models for their
own writing (including
literary language,
characterisation, structure,
etc.).

To distinguish between
thelanguage of speech
and writing and to choose
theappropriate level of
formality.

To select vocabularyand
grammaticalstructures that
reflect what the writing
requires (e.g. using
contractedforms in
dialoguesinnarrative; using
passiveverbsto affecthow
information is presented;
using modal verbs to
suggestdegrees of
possibility).
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Offer explanations for why
things might happen,
making use of recently
introduced vocabulary
from stories, non-fiction,
rhymes and poems when
appropriate.

Express their ideas and
feelings about their
experiences using full
sentences, including use
of past, present and
future tenses and making
use of conjunctions, with
modelling and support
from their teacher.

20
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EYFS KS1 KS2

.
3 2
g 3 § Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
§' § “g’- Reception
< g Early Learning Goals
To use simple sentence To use the present tense To try to maintain the To always maintain an Tousearange of adverbs To ensure the consistent
structures. andthe pasttense mostly |  correct tense (including accurate tense throughout and modal verbs to and correct use of tense
correctly and consistently. the present perfect tense) a piece of writing. indicate degrees of throughout all pieces
throughout a piece of possibility, e.g. surely, of writing, including the
To form sentences writing with accurate To always use Standard | perhaps, should, might, correct subject and verb
with different forms: subject/verb agreement. | English verb inflections etc. agreement when using
statement, question, accurately, e.g. ‘we were’ singular andplural.
exclamation,command. Touse ‘a’or ‘an’correctly ratherthan ‘we was’and 1 To ensure the consistent
throughout a piece of did’rather than ‘I done’. and correct use of tense
Tousesomefeaturesof writing. throughout all pieces of
written StandardEnglish. writing.

Use new vocabulary
throughout the day.

Articulate their ideas and
thoughts in well-formed
sentences.

9SU3] pUB UOI}ONJ)SUOY) BOUIJUSS

Connect one idea or
action to another using a
range of connectives.

Offer explanations for why
things might happen,
making use of recently
introduced vocabulary from
stories, non-fiction, rhymes
and poems when
appropriate.

Express their ideas and
feelings about their
experiences using full
sentences, including the
use of past, present and
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future tenses and making
use of conjunctions with

modelling and support from

the teacher.

sasne|) pue saselyd Jo as)

Articulate their ideas and
thoughts in well-formed
sentences.

Connect one idea or
action to another using a
range of connectives.

Tousethejoiningword
(conjunction) ‘and’to link
ideasandsentences.

Tobegintoformsimple
compound sentences.

To using co-ordination
(or/and/but).

To use some
subordination (when/if/
that/because).

To use expanded noun
phrases to describe and

To use subordinate

clauses, extending the
range of sentences with
more than one clause by

using a widerrange of
conjunctions, including

when, if, because, and

although.

To use subordinate
clauses, extending the
range of sentences
with more than one
clausebyusingawider
range of conjunctions,
which are sometimesin
varied positions within

Touse awiderange of
linking words/phrases
between sentences
and paragraphs to build
cohesion, includingtime
adverbials (e.qg. later),
place adverbials (e.g.
nearby) and number(e.g.

To use the subjunctive
form in formal writing.

To use the perfect
formofverbstomark
relationships of time and
cause.

To use the passive voice.

uonenjound

Express their ideas and specify (e.g. the blue Touse a range of sentences. secon‘dly). .
feelings about their butterfly). conjunctions, adverbs Toexpandnounphrases To use relative clauses To use question tags
experiences using full and 2 epositions to with the addition of beginning with a relative ininformal writing.
sentences, including showtime, place and ambitious modifying pronoun with confidence
the use of past, present cause. adjectives and (who, which, where, when,
and future tenses and prepositional phrases,e.g. whose, that and omitted
making use of the heroic soldierwithan relative pronouns), e.g.
conjunctions with unbreakable spirit. Professor Scriffle, who
modelling and support To consistently choose was a famous inventor,
from theteacher. nouns or pronouns had made a new
appropriately to aid discovery.
cohesion and avoid
repetition, e.g. he, she,
they, it.
Touse capital letters for Touse the full range of To use the full range of To use all of the To use commas To use the full range of

names, places, the days of
the week and the personal
pronoun I’.

To use finger spaces.

punctuation taught at key
stage Tmostly correctly
including:

- capital letters, full stops,
question marks and

punctuation from previous
year groups.

To punctuate direct
speech accurately,
including the useof

necessary punctuation in
direct speech, including a
comma after the reporting
clause and all end
punctuation within the
inverted commas.

consistently toclarify
meaning orto avoid
ambiguity.

To use brackets, dashes
or commas to indicate

punctuation taught at
key stage 2 correctly,
including consistent and
accurate use of semi-
colons, dashes, colons,
hyphens, and, when

Writing Policy

Tousefullstopstoend exclamation marks; invertedcommas. parenthesis. necessary, to use such
sentences. To consistently use punctuation precisely to
Tobegintousequestion lists; and plural possession. P
marks and exclamation chfellei ettty
marks. - apostrophestomark
singular possessionand
contractions.
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Abojoulwis |
Joasn

Torecogniseandusethe
termsletter, capitalletter,
word, singular, plural,
sentence, punctuation, full
stop, questionmarkand
exclamation mark.

Torecogniseandusethe
terms noun, nounphrase,
statement, question,
exclamation, command,
compound, suffix,
adjective, adverb, verb,
present tense, past tense,
apostrophe and comma.

To recognise and use
the terms preposition,
conjunction, word family,
prefix, clause, subordinate

clause, direct speech,

consonant, consonant
letter, vowel, vowel letter
and inverted commas (or
speech marks).

To recognise and use
the terms determiner,
pronoun, possessive
pronoun and adverbial.

Torecogniseandusethe
terms modal verb, relative

pronoun, relative clause,
parenthesis, bracket, dash,

cohesion and ambiguity.

To recognise and use
the terms subject, object,
active, passive, synonym,
antonym, ellipsis, hyphen,

colon, semi-colon and

bullet points.

*These are detailed in the word lists within the spelling appendix to the national curriculum (English appendix 1). Teachers should refer to these to exemplify the words
that pupils should be able to read as well as spell.

Writing Policy

23



https://www.twinkl.co.uk/resource/deep-dive-into-reading-self-review-and-resource-pack-t-e-2548595
https://www.twinkl.co.uk/resource/deep-dive-into-reading-self-review-and-resource-pack-t-e-2548595

	1. Intent
	2. Implementation
	3. Writing/Mark Making in the Early Years Foundation Stage
	4. Writing in Key Stage 1
	Shared Writing
	Guided Writing
	Independent Writing
	5. Writing in Key Stage 2
	Shared Writing
	Guided Writing
	Independent Writing
	6. Grammar and Punctuation
	7. Handwriting
	8. Special Educational Needs
	9. Assessment for Learning
	10. Moderation
	Appendix 1 – Progression Map

